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FFor the past several weeks a workgroup with representutives [rom the DHHS Controller’s Office, Division
ol Medical Assistance (DMA) and mental health associations have been working on the reporting
requirements for providers to follow Tor the upeoming 2007-2008 Mental Health Cost Report. Out ol
these disenssions the group identilied key data which needs o be aceumulated during the year to file the
cost reporl, These data regquirement items should be kepl in mind as you sct ap your financial systems [or
fiscal year 2007-2008,

For fiscal year 2007-2008 ALL outpatient mental health providers will be required to file a cost report
unless qualifying for an exemption. A list of exemptions from filing the mental health cost report will be
[ortheoming and posted to the DHES Controller's Office website.

e largest piece of the cost report program invalves capturing the hours worked by employees by service
code and by other direct services. In addition to the cost reporting application for 2007-2008, a
spreadsheet will be provided that will help eonvert the emplovee hours into Full Time Equivalents (FTEs).
For this caleulation, the Tellowing data must be captured:

e Actual wages paid o each employee during the year

s [implovee henefits or percentage of henefits

e The annual hours worked by employee by specific service code(s)

e The annual hours by employee for “other direct time”, for example leave, travel, training,
updating records/documenting services and supervision ol direct care employees

e [xpense by department(s) or cost center(s) in which the employvee worked
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[1 is best that your accounting systems be revised prior to the start of the cost report year to caplure this
data, I wou wail unuil alter the year ends, you may lind the information gatheringrather burdensome,

The expenses for the mental health cost repart are entered into the program as a total by department or
cost center. The detail of your non payrell expenses is not required because that will be shown on your
audit ar financial statements which the Controller’s Office reviews. Expenses for the cost report are
categorized by Personnel Services (1xx). Supplies & Materials (2xx), Current Obligations & Services
{3xx), Fixed Charges & Other (4xx), Capital Qutlay (5xx), Contracts, Grants & Subs (6xx) and Transfers,
Fie {8xx). There is a chart of accounts on our website that shows what type of expense goes into each
expense line item, The name of the file is: “Guidelines 1o Distinguish between Admin and Direet Care
Casls — spreadsheet.” Providers can set up their expenses o match this or provide a crosswalk o show
howe expenses on their Gnancial statements or audit are mapped into the cost report.

Lastly, tor providers who do not already have their financial statements audited, Agreed Upon Procedures
{ALPs) are being developed by DMA and will be available on the DHHS Controller’s Office website
when the cost reporting application is relensed. AUPs are a list of procedures that cither a CPA or
independent accountant must perform. AUPs are used as an attempt to minimize the audit cost ineurred
by the Tacility and at the same time help ensure the aceuracy of the finaneial statements and cost reports,
Audited Bnaneial statements or AUPs must be submitted with the cost report,

[he DTS Controller’s website address is hitp:/fwww nedhbs.govicante 1] I i,
[nformation will be posted here as it becomes available, 1f you should have any fuether questions, vour
main poings ol contact are: Susan Kesler at Susan, Kesler@nemail net or (919 835-3680, or Mike
Ihompsen at Mike, Thompsongememail net or (9193 855-3681.
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